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1. Introduction
Welcome to the ULK ELearning User Manual! This comprehensive guide is designed to assist you
in navigating and maximizing your experience with ULK ELearning, our cutting-edge platform
for online education. Whether you are a lecturer, instructor, or administrator, this manual will
provide you with the necessary information to make the most out of ULK ELearning.

ULK ELearning is a versatile and user-friendly platform that offers a wide range of features to
enhance your learning or teaching experience. From accessing course materials and participating
in discussions to submitting assignments and tracking progress, ULK ELearning provides a
seamless and efficient learning environment.

In this manual, you will find systematic instructions, tips, and troubleshooting advice to help you
effectively utilize all the features of ULK ELearning. Whether you are a novice or an experienced
user, this manual will serve as your go-to resource for navigating the platform with ease.

2. How to create account on ULK ELearning

Stepl: Open Your Browser (such as Google chrome, Mozilla,)

S Click to open

your Browser




Step2: Enter ELearning URL on navigation bar (https://elearningv2.ulk.ac.rw)

. Enter url below on navigation bar and press Enter
|  https://elearningv2.ulk.ac.rw

Welcome To ULK E-learning Platform \

LW O W . amaw

Best Higher Learning Institution in Rwanda



https://elearning.ulk.ac.rw/

Step3: Click on login

% eleamingv2.ulk.acrw

::»‘l bg' / I

Welcome To ULK E-learning Platform

- T e W &7 mav

Best Higher Learning Institution in Rwanda

NOTE OF THE FOUNDER AND PRESIDENT OF ULK

Click on Login

March 2024




Step4: Click on Create New Account Button

LI, -+ PETSUCSL R 1o b o T S i e Do W

Is this your first time here?

Crows row acood




Step 5: Fill the registration form (Note: Make sure that Email you use is the one you have access to its
inbox)

— N Ol i 1 S THTRROOAONE, + 2RO 63 £l © adodin e 00 pw oo e vl bopacesct by o vy

Noaw account
* Cotagren 0
e 'f\. letday ’
< Enter your
) wsst e NT ST B CTay Email
1 ’ ™ ’ 1
Bivy Tery ' .
".1--::-.‘r1°

r—as o
s ROEYOUTOUATANO A
- 0
PO TN » -
agon|
¥ Select Campus
o
Campus Choose... %

Create my new account m

There are required fields in this form marked L1

Step 6: Registration Success Confirmation



1 jeadamounizey A oc rw

Registration success

confirmation

arreriyotos



Step 7: Check and activate account

= M G Q. admin user X I ® ate M & i Cj o

- ULK Elearning: account confirmation . -8
fT' : Mr-:u» [wia UL -Dinarming e ¢ 2]
-

35 -
Y ODeata abiead L

~ . - -
Lateh Click here to activate

"= Your account
- Lo b2l

ASTw -



3. How to Reset ELearning account Password

As user sometime it is possible to forgot your Account Credentials, you can reset it by following the
bellow easy steps to do that

Stepl: Go to login Page

L Colun » 200850084 «SSVBRCHI

FOrQOmen yons Jemarme o DO orat
Hatharre [ wrell

Cododiar tmual De endiiod I your iowser ©

fonywarat

O Remamos usemama

Is this your first time here?

For AR accon 1o s Min, you Tt needt 10 Credts on account,

Create new acoount

Step2: Enter your Email

T vt YOur potsword. sl your uiamams o your amok ocdres below. Il we ¢an fing you in the dolaboss, on amal wit e tent & your smol addrest: with nssuctonn haw Yo gt actess ogain

Seorch by emal oddrass

Emol addes Enter your

Email

It manogargulc.ocaw

10



Step3: Check your Gmail inbox

Q. Search in mai 7 oo @ @ [ d
o- ¢ ¢ Click Here
[J ¢ AdminUser (via UL. ULK Elearning: Password reset req 0 B

Step 4: Changing Account Credentials

1. Enter New

o < Password

\ 2. Enter New
m e Password Again

3. Save Changes



Q

M Gmail

B mbox

o e

>

N Orafs
Ladels

.::: ® Active '\z

m O E (I - o
ULK Elearning: Password reset request
Adenin User {via ULK Elearning)

NP OL S g — Click Here
X wirny wob acddtess
T » » n -1 L) N 4
1 » AN > "
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4. How to upload module or handout on ULK ELearning

Step 1: Click on Dashboard

CNgNaanng CIrcs ENGINOoINg CTTWCS TrgNooNng TIICE

[ Colendor

]
I

N Frivote figs

Enfropreneurship and INTERNATIONAL RNANCE LEGAL RESEARCH
Engineeting Ethics

& Conten bonk

= My courses

Among these module
Select any modu\e.at
your choice and click i
onit
= R
(20232024 YEAR 2
Networking

g
i

Doy o

Advanced English Actvonced English

Step 2: Click on turn editing on

-

Enfrepreneurship and Enginee

O e KOO8 LamiX

ring Ethics

Py

Click on turn editing on

& Announcomants

% 1EsSON

8 rorum |

=

K

13



Entrepreneurship and Engineering Ethics

& B Aroouncemanis »

Type general

introduction as
section name , g G 0O @R L Y

~ -

Copy and paste your summary
introduction of a whole module
here

Click on save changes

14



Step 3: Add chapters, Learning units and Lessons

[ Entreprensurship and Engineering tthics | 2023-2024) YEAR 2 EIT DAY

+ & Announcemenls #

Turn edrting off

Edlit =
o LESSONT #

4+ @ LESSON1 ¢

+ E} Forum 1 #

Edit topic

O Highiight

Always tick custom and
Type chapter one or lesson

one as section name

® Hide topic
Custom

I Delete topic
+ Add an acoviy or resource

© M B ¢ WA

HP

b Restrict access

Click on save change to save

your summary

Save changes

15



Step 4 : Uploading a whole dule

4 Q Arnouncements #

& LESSON | 2
+ W LESSONI 2

4 & Fonm ) 2

B ic i i’
4 W LESSON2 2

Add an acfivity or resource

Search

Starred All Activities Resources
Ky b
| i

Assignment BigBlueBution Book
w O v O w ©

Select file and click on it

IMS content
H5P package Label
w O w O w O

SCORM

Lesson

w O

=

P

Choice
w O

=

Forum

&

v ©

Database
e

%

Clossary
w O



b Eapaat a0

33 % % 0OEE e

T p—
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rie PICKEr

T Content bank

n Server files

Attachment

T Fecent files

hoose Fle | Mo file chosen

&4 Upload afile

Author

Bircli Steven

Choose licence @

Licence not specified

Late mogmed

rearm-e

5 Utdzabon. of -Electrcai-Energy 13002024 £33 PIA
- Chrome 3/

_Gender Stat (1)

re Mormstonng

YW _01 7200

~machines-1-nctes

CAL POWER UTILISATION-CS

= Shontcut
ectinglocating KD 20190003 W._
- Shortcut

Sda recent folder Septembeer 2009
Power Utilizat-on

. Office_2016_Pro_Phos Vix68_OCT_2021
Marics 2023 EEE

KIGALI NTORA

000X

29 & FEB

0203 2024

Click 5 G

17

hpe

Adobe Acrobat D

Shortout
Wecrosoft PowerP
Adobe Acrobet O
NP3 Fle

Adobe Acrobet D
Microzoft PowmesP
Shanout

Adobe Acrobat D
Shortout

File foider

File folkder

File Ik

e foider
File foider
Fle fokler
Fle foider
File fosder
File foider

110 proceg Uple
this file

e

ading




Choose Rle f'.'.;:.:b.'f.-(:. ~Enengy.pdf

SOVe O3

= R N0 Author

Biral Steven

Chaosa icence

Ucence not specH

Click on upload this file to
add it

18



5. How to upload an assignment

Step 1: Click on your module and select turn editing on

Always remember to click on turn editing on

& Announcements
|
¥ LESSON
& Forum |
’
+ W LESON»
+ 9 ’

Click on add an activity or resource

19

g




L

Assignment  BigBlueButton
7w 6 w 0
Extemnal tool Feedback
w O w O

Copy and paste your questions
here

Book

A @ °?

Choice

w 0 w 0 w 0

*

e
_
il

File Folder Forum
i) w O w O
O o R R ‘e omwm

20

Database

Glossary
& 0



You may even drag and drop your file
here

Select minutes

¥ Group submission settings

-

Motifications

» Grade

¥ Commeon moduls settings
» Restrict access

P Activity completion

¥ Tags

» Competencies

Click on save and return save and retum to course | Save and display m
to course

21



6. How to grade students

Step 1: Click on Assignment or Formative Assignment

Formative Assessment 1

. o4 Sorotry 04 r g

Graoding summaonry

Hdden fom shudenh o
Paficiponts -

Zubmited N

Needs grodeg be

Dve e Weaneosy. 3 Saroary X741 200 A
T remaimrg Agygrrrer & Soe

Click on view all submissions SRR m

Click of these two arrows and download all submissions

Enter his marks in this empty box

PO A QYR Lo

S
)
Oy A4 oy

o
23 eun o i



=
2 ¥4 3|6|T)8 ? 10
Nolify students Yot &
7. How to create forum discussion
+ \
& Leaming unitl 2
8 oo + o formatke Assisment | 2 o
U Sodom + 9 Loom ng unit1 Leaming outcoma 44 # {
+ B Leor ing uit] Secming oulcome 1-3/
¥ Compatencen . e

As you turn editing on click on add an activity or resource pa

23



Stared All
<
Assignment
w 0

Activities

o

BigBlueBution

g

i

Resources

Select forum

@
Choice

Y
W

i)

o

IMS content
package

i}

Label
w 6

i

24

Lesson

w O

Database

% @

Clossary
w 0




3 A* B I = B33 NS D APt e 7
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' Common module setfings
b Restrict access

b Activity completion

v Tags

b Competencies

Click on save and return Save and return to course | Save and display m

1o COUTEE

eaming unit] leaming outcome [-3 2

Forum one ¢

26

There are required figlds in this form marked 1]



ts

Add a new discussion topic

(There are no discussion topics yet in this forum)

4 Learning unit] leaming outcome -3 Jump to..

27
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Mesage 0

Type what students will discuss
about here as message

Click post to forum to
post what students will
discuss

L1

Click on reply

N R84t D ow
Vit o
Do~ed oy Lo pend |
8 ok e & Nk S
ivoxos W A

| eaming unitZ:nofes ke

Subscrive



4

Cancel O Reply privately Advanced

8. How to create enrollment key that students use to enroll themselves in their modules

Step 1: Go to participants and click on it

Participants Click on this row which red

+ AN Conoton

29



&4+ Enrolled users

Ernrolhment methods

Y1 COT & Y1 LSED

Select enrolment methods

Fundamental Physics for engineers
& Groups
Fermissions
= Check permissions

&4 Other users

Enrolment methods

Normo Usen Up/Down Edit
Monudl ervoimenty 2 * Lo
Cugst occs 0 *e ano
Seit ervolmen! (Jsudent| 0 * eroO
{1 COT & 1 LSE DAY & * 4 g=»0

Fundiamanicl Pryticy lor sogineen

Click on choose and select enrolment
method

Add method - Choose.

30



* Self enrolment

Custom instance name Type the name of the ciass

Allow existing enrolments 2] Yes 4

Allow new enrclments (7] Yas &

Click here ;
10 ente; 2nroliment key Click fo enter text # @

Use group enrclment keys No &

31



Enrolment kay

Use group ervoiment keys

Defaulf assdgned role

Ervolment curglion

Notify before enrciment

QXpTes

Nofification threshold

Max enrolled users Q

Jend course welcome

message

Custom welcome message @

Click on add method to

add self-enrolment key

© No &
Student ¢
©
0 v
© No
o |
0

From the course contact &

32
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9. How to add a quiz

Step 1: Always make sure you click on turn editing on
And click again on add an activity or resource

yadges

Sonrpatencien

ode 4 Leaming unill #
o+ FOMQtive Assessment | 2
UNGSMaNtol pryvscy
O aNGInaRn A i )
o engeen o+ i Leoming unith Leaming oulcome 4.6 /2
Yurpawe alemend + 1 Leaming ultl leaming outcome 13 2

00ming unt!

Click on add an activity or resource to select a quiz

Search

Starad All Activition Retourcon

& L I @

Assignment BigBlueBution Book Chat
o v O v ©O w O

. ‘ ' (5D [r—

External tool Feadback Flie Folder

O J o * O & o

5P
©

33

Forum
o
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=

Glossary
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A* B | 1=z =2 3 3 NG 2 e D e

. < ’ Select hour and minutes to close a quiz
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Activity completion

Tags

Competencies

Click on save and return to course Save and refurn to course Save and display m

There are required

Quzone/ il l

qQuiz one

Click on edit to add questions




Fundamental Physics for engineers

A OA S

Editing quiz: quiz onee

Guestions; 0 | T quich open Madmum grede 1000 m

Répaginate  Selact mulipe pams fodak of marta: 0.00

Stwtfle ©

Click on add to questions

36



Choose a question type to add X

QUESTIONS Atimple o of muiticie choion question

W st the two chocat True ore Fobe
= Muirple choce

%

Select true and false

o 0O 0O O o
B X =20 D i
g g
)
§ :

o

Click on add

37



Quethon lexd o

Type a question that students

will choose true or false
answer here

B

I

i=

= 3 3 %

38
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If the answer is correct select true while if answer is not
correct select false

Comact onswar

Faedbock for the resporie Trye

There are required fields in this form marked 9

39



