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Click to open 

your Browser 

 

1. Introduction 

Welcome to the ULK ELearning User Manual! This comprehensive guide is designed to assist you 

in navigating and maximizing your experience with ULK ELearning, our cutting-edge platform 

for online education. Whether you are a lecturer, instructor, or administrator, this manual will 

provide you with the necessary information to make the most out of ULK ELearning. 

ULK ELearning is a versatile and user-friendly platform that offers a wide range of features to 

enhance your learning or teaching experience. From accessing course materials and participating 

in discussions to submitting assignments and tracking progress, ULK ELearning provides a 

seamless and efficient learning environment. 

In this manual, you will find systematic instructions, tips, and troubleshooting advice to help you 

effectively utilize all the features of ULK ELearning. Whether you are a novice or an experienced 

user, this manual will serve as your go-to resource for navigating the platform with ease. 

 

 

 
2. How to create account on ULK ELearning 

Step1: Open Your Browser (such as Google chrome, Mozilla,) 
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Step2: Enter ELearning URL on navigation bar (https://elearningv2.ulk.ac.rw) 
 

 
 
 
 

                        

https://elearning.ulk.ac.rw/
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Step3: Click on login 
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Click here 

 
 
 
 
 
 

 
Step4: Click on Create New Account Button 
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Enter your 
Email 

Step 5: Fill the registration form (Note: Make sure that Email you use is the one you have access to its 

inbox) 
 

 
 
 

 

 
Step 6: Registration Success Confirmation 
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Registration success 

confirmation 
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Click here to activate 

Your account 

Step 7: Check and activate account 
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Click here 

Enter your 
Email 

3. How to Reset ELearning account Password 

As user sometime it is possible to forgot your Account Credentials, you can reset it by following the 

bellow easy steps to do that 
 

Step1: Go to login Page 
 

Step2: Enter your Email 
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1. Enter New 
Password 

2. Enter New 
Password Again 

3. Save Changes 

Step3: Check your Gmail inbox 
 
 
 
 

 
Click Here 

 
 
 
 
 
 

Step 4: Changing Account Credentials 
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Click Here 
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Click on turn editing on 

 
 
 
 
 

Step 2: Click on turn editing on 
 

 

4. How to upload module or handout on ULK ELearning 
 

Step 1: Click on Dashboard 
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Tick custom 

Type general 
introduction as 
section name 

Copy and paste your summary 
introduction of a whole module 

here 

Click on save changes 
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Step 3: Add chapters, Learning units and Lessons 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Always tick custom and 

Type chapter one or lesson 
one as section name 

 
 
 
 
 

Copy and paste summary of 
chapter or lesson one here 

 
 
 
 
 
 
 

Click on save change to save 
your summary 
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Select file and click on it 

Step 4 : Uploading a whole dule 
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Click on upload this file to 
add it 
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Always remember to click on turn editing on 

 

 

 
 

Click on add an activity or resource 

 

5. How to upload an assignment 
 

Step 1: Click on your module and select turn editing on 
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Copy and paste your questions 
here 
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Click on save and return 
to course 

 
 
 
 
 

 
 
 
 
 

 

You may even drag and drop your file 
here 

Select minutes 
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Click on view all submissions 

 

 
Click of these two arrows and download all submissions 

Enter his marks in this empty box 

6. How to grade students 

 

Step 1: Click on Assignment or Formative Assignment 
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As you turn editing on click on add an activity or resource 

 
 

 

 
 

7. How to create forum discussion 
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Select forum 
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Click on reply 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Type what students will discuss 
about here as message 

 
 
 
 
 

 
Click post to forum to 

post what students will 
discuss 
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Step 1: Go to participants and click on it 

Click on this row which red 

 
 

 
8. How to create enrollment key that students use to enroll themselves in their modules 
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Click on choose and select enrolment 

method 

 
 
 
 
 
 
 

Select enrolment methods 
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Click on add method to 
add self-enrolment key 
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Click on add an activity or resource to select a quiz 

Select quiz 

9. How to add a quiz 

 
Step 1: Always make sure you click on turn editing on 

And click again on add an activity or resource 
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Select hour and minutes to close a quiz 



 

Click on edit to add questions 
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Click on save and return to course 
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Click on add to questions 
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Select true and false 

Click on add 



38  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Type a question that students 
will choose true or false 

answer here 
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If the answer is correct select true while if answer is not 
correct select false 


